Appendix D

Matchmaking Aids

1. Export Offer Template

Products can be offered for export in Web-based trade lead systems or directly by E-mail, Fax or letter to potential buyers. Whatever the medium, provide as much detail as space allows to inform the buyers. The template below prompts for details of most initial interest to potential buyers:


Product for Export:

HS Code

Product Description: 

Availability: 


Target Respondents:

Target Market(s):


Incentives:


Payment/delivery terms:


Company Profile: 


References: 


Contact Information:

Name of product





6-10 digits





Describe the products/services for export as specifically as possible (HS Code, dimensions, technical specifications, etc.). Highlight features, uses, benefits or other attributes likely to attract interest. 





Indicate available quantities and when product can be delivered.





Indicate whether you seek buyers/end users and/or agents/distributors. 





Specify any target market(s), if the product is not for sale worldwide.





Describe any pricing, credit or other inducements for customers.





Specify any preferred or required terms, such as transport mode, L/C or other payment method; credit terms offered, etc.





Provide key facts to highlight your company’s capabilities as a reliable and reputable exporter, such as years in business, market coverage, prominent suppliers or customers, etc.








Cite organizations that can attest to your bona fides, such as well-known customers or suppliers, a bank, trade association, chamber of commerce, etc.





Name of Key Company Contact: 


Title


Address:


Phone,


Fax�E-mail


Web Site:








